
 

Converting Docs to Google Docs 
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Step 1 – Access and open your Google Drive and the folder you want the 

document to reside. 

Once logged into the Google Drive, locate the folder the file will be uploaded. 
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Step 2 – Upload your document(s) 
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Step 3 – Upload Progress 

After you select your file, Google Drive shares a Progress screen in the lower right side of the screen. 

 

 

Step 4 – Convert to Google Doc 
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